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2015-2016  
Student Timeline 

 

 

Phase 2: Planning the Project  
Complete Planning Questionnaire                                                                                          October 19-23, 2015 
Create a timeline that will help guide you through the project                                         October 19-23, 2015 
Begin research                                                                                                                            October 19-23, 2015 
Discuss planning/timeline/resources with supervisor                                        Week of October  26-30, 2015 
 

Phase 3: Gathering the Necessary Material 
Preliminary bibliography due to supervisor                                                         Week of November 2 -6, 2015 
Collect & record information/data/material                                                    November 2015-February 2016 
  

Phase 4: Working on the Product 
Work on product, revise plans, keep journal 

- meet regularly with  supervisor                                                           November 2015-February 2016 
Complete work on product and show to supervisor                                        Week of February 15-19, 2016 
MYP Personal Project Production Exhibition                                                                                  April 2016 
 

Phase 5: Presenting the Outcome 
Outline of Personal Statement due                                                                                        Week of 11-15, 2016 
1st draft of Personal Statement due                                                                                       Week of 18-21, 2016 
2nd draft of Personal Statement due                                                                                      Week of 26-29, 2016 
Submit final draft of Personal Statement, process journal  
and self-assessment to supervisor                                                                                           May 4, 2016 
 

 

Phase 1: Selecting a Topic 
Information Session/Preparatory pamphlet                                                                                       August 2015 
Complete Introductory Questionnaire                                                                                         September 2015 
Discuss topic options with supervisor                                                                       Week of September 7, 2015  
Prepare topic selection form and Commitment Contract                                                      October  1-9, 2015 
Obtain signatures from AOL leaders for chosen AOL(s) 
Present final topic, title (in form of a guiding question) and                             Week of October 12-16, 2015 
AOLs to supervisor and to Ms. Sharpe (for approval) 
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Project Overview 

The personal project is a body of work produced by a student over a extended period of 
time. It is a product of a students’ own initiative and should reflect a students’ 
experience of MYP. The personal project holds a very important place in the IB 
programme. It provides an excellent opportunity for a student to produce a creative 
piece of work and to demonstrate the skills learned in the approaches to learning. The 
personal project is made up of a process journal, an outcome or product, and a 
report. 

It provides an opportunity for you to select a topic or theme about which you are 
enthusiastic, and to show commitment to the completion of your own project. It is 
designed to assess your ability to organize and create. 

 

Aims 
As described in the pre-publication guide for MYP Projects, the aims of MYP projects, 
including personal project are for the student to: 

• “participate in a sustained, self-directed inquiry within a global context 
• generate creative new insights and develop deeper understandings though in-

depth investigation 
• demonstrate the skills, attitudes and knowledge required to complete a project 

over an extended period of time 
• communicate effectively in a variety of situations 
• demonstrate responsible action through, or as a result of, learning 
• appreciate the process of learning and take pride in their accomplishments.” 

(Pre-publication Guide for MYP Projects, 9) 
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Objectives 
Objective A: Investigating  i. Define a clear goal and global context 

for the project, based on personal 
interests 
 

ii.  Identify prior learning and subject 
specific knowledge relevant to the 
project 

 
 

iii. Demonstrate research skills  
 

Objective B: Planning  i. Develop criteria for the 
product/outcome  
 

ii. Plan and record the development 
process of the project  

 
 

iii. Demonstrate self-management skills 
Objective  
 

Objective C: Taking Action  i. Create a product/outcome in response 
to the goal, global context and criteria 
 

ii. Demonstrate thinking skills  
 

 
iii. Demonstrate communication and 

social skills  
 

Objective D: Reflecting  i. Evaluate the quality of the 
product/outcome against their criteria  
 

ii. Reflect on how completing the project 
has extended their knowledge and 
understanding of the topic and the 
global context  

 
 

iii. Reflect on their development as IB 
learners through the project 
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“What is a personal project?” 

Have you ever had the urge to build something like a race car? Do you enjoy writing 
poems or short stories? Now is your chance! The personal project is your project to do 
what you want to do, to show the skills you have developed over the years in your 
subjects and through approaches to learning. This is a time for you to show your 
creativity on a topic of your choice. 

Remember you will be working on this project for an extended period of time. Therefore, 
choose a topic that you really have interest in researching and completing. 

The personal project is your opportunity to take action and to engage in inquiry which 
results in principled action. As the student, you will 

• Develop an area of personal interest beyond the subjects of the classroom 
• Shares new understandings with their peers, teachers, and family 
• Changes behavior in response to learning and recognizes that a difference is 

made through individual choices and actions (Pre-publication Guide 21). 
 



    

7 
 

“Students must identify one of the global contexts for their MYP project, to 
establish the relevance of their inquiry (why it matters)” (Pre-publication 
Guide 22). 

 
The personal project is an opportunity to develop a meaningful exploration of one of the 
global contexts. 

• Identities and relationships 
• Orientation in time and space 
• Personal and cultural expression 
• Scientific and technical innovation 
• Globalization and sustainability 
• Fairness and development 

 

The personal project is also your chance to show off your Approaches to Learning skills. 
You will use skills involving critical thinking, creative thinking, information literacy, 
organization, communication and reflection as you progress through the process. The 
project will be scored on your ability to demonstrate your ability to investigate, plan, 
take action, and reflect. 

 

The project itself consists of three major components: a product, a process journal, 
and a personal statement (paper or other reporting method).  
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Process Journal 

You must document your project through all of its stages in your project 
journal. Projects are not complete until the process journal has submitted. 
Excerpts will be sent off for grading. 

This is a journal which you are required to use to record your progress as 
you work on the project. This process journal is a useful tool that will assist 
you in the organization of the personal statement. 

• Your supervisor will use parts of this journal to assess the progress of 
your personal project. You will turn in your process journal along 
with your product on the week of February 15 – 19, 2016. 

• It should be updated regularly during the development of the project, 
and should be used to record progress honestly, containing thoughts, 
ideas, decisions, feelings and reflections. 

• The process journal should not be redone as a “good copy” since it 
should reflect changes, doodles, notes in the margin, pictures, ideas, 
reminders, drawings, material samples, etc.  

• It need not be neat or well presented, but should be honestly filled in 
regularly to show you how your project is developing. 

• You will use this in discussions with your supervisor to show the rate 
and direction of progress being made. 

• Organize your process journal to include mind maps, charts, etc. 
• Each time that you work on the personal project you should spend 

the last five or ten minutes writing up your journal. 
• You should use it to reflect on what you have achieved, feelings of 

success or breakthroughs, any obstacles or problems encountered, 
how you might have overcome them and what you need to do next. 
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Example journal entry 
October 1, 2015 

I went to the museum today and talked to the Director about Bronze Age settlements in 
Vietnam. She took me to the room with the Bronze Age exhibits and explained the 
significance of the Dong Son drums. She also lent me two books about Bronze Age 
cultures in South-East Asia. Over the next week I need to read the books and take 
notes from them, before returning them. 

 

The Process Journal Is….. The Process Journal is NOT…. 
 
 “Begun at the very start of the 

process and used through the 
process 

 A place for planning 
 A place for recording interactions 

with sources, for example, teachers, 
supervisors, external contributors 

 A place for storing useful 
information-quotes, pictures, ideas 

 A means for exploring ideas 
 A place for reflection on stages of 

the project 
 A place for evaluating work 

completed and a place for reflecting 
on learning 

 Devised by the student in a format 
that suits his or her needs 

 Useful for the student when 
receiving formative feedback 

 Used by the student to produce the 
project report 

 
 Used on a daily basis (unless this is 

useful for the student) 
 Written up after the process has 

been completed 
 Additional work on top of the 

project; it is part of and supports the 
project 

 A diary with detailed writing about 
what was done 

 A static document with only one 
format.” 

(Personal Project Guide 15) 

Your process journal will be assessed using all four criteria. Evaluators will look for 
evidence in the process journal that shows: 

 Personal goal setting and a plan of action 
 Use relevant materials  
 Meeting with supervisor 
 Productive use of meeting time 
 A record of sources consulted 
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 Reflection of what you are learning and your problem-solving 

For projects sent to IB scoring, up to ten extracts of the process journal will be 
submitted. Make sure that you have enough that a healthy sample can be sent. 

You may choose the format of your process journal. It may be as simple as a spiral 
notebook with handwritten notes or you could choose to create your process journal as 
a word document. Keep up with your process journal. Lost journals, corrupted files, etc. 
will only mean more work for you in the long run. 

The Product/Outcome 

There are a wide variety of choices you could consider. Please see the project example 
list. Your product must allow you to demonstrate your knowledge and understanding of 
your topic and to show off your investigation skills. You must work with your supervisor 
to determine an appropriate product and to decide what it is that you will present for 
your product.  

You must determine how your project will be measured by creating specifications for 
your particular project’s outcome or product. Work with your supervisor to create a 
bulleted list of criteria for a high-quality product or outcome. Document these criteria in 
the process journal and use them to investigate and create action steps. In most cases, 
you will need to do some preliminary research first in order to have a realistic idea of 
how to create your specifications. These must be set before you begin implementing 
your outcome. 

The Report 

Your report will be your means of presenting your personal project to others. You will 
use entries from your process journal to create this report. However, it is much more 
than just a listing of process journals entries. Your report must be in identified sections 
labeled: Investigating, Planning, Taking Action, and Reflecting. These sections follow 
the MYP objectives for the personal project and must include evidence for all the 
strands of the criteria in the rubrics. 

You have a choice of formats for the reporting of your project: 

Format Length 
Written 1,500 - 3,500 words 
Electronic (website, blog, slideshow) 1,500 – 3,500 words 
Oral 13 – 15 minutes 
Visual (film) 13 – 15 minutes 
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 Whatever format you choose, you must still include all of the evidence included in all 
strands of the criteria contained on the rubrics. For the written report, you must submit a 
hard copy. The oral report must be recorded for scoring and possible submission to IB 
for moderation. For all other formats, you must save your work to a USB drive, or disc. 
The report does not replace the product or outcome and should be separate from the 
product. 

In addition to the necessary information to address all strands of the assessment 
criteria, reports must include 

• A personal project cover sheet 
• The completed academic honesty form 
• Process journal extracts 
• Any supporting visual aids used during the presentation (if applicable) 
• Bibliography/sources 

Without these, reports are incomplete and will not be accepted. 
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INVESTIGATING 

Personal Project Introductory Questionnaire 

The personal project requires you to take charge of your learning by research &/or 
investigation which leads to the creation of a project of your choice. The following 
questionnaire is designed to help you work out what areas you might be interested in 
pursuing. 

1. What do you enjoy doing in your spare time? 

 

 

2. What are some of your hobbies or interests? 

 

 

3. What are some if the things you do really well? 

 

 

4. What would you like to be better at? 

 

 

5. When it comes to writing, what types of writing do you most enjoy and why? 
What types of assignments to you least enjoy and why? 

 

6. Think about your school and wider community. Is there any aspect of your 
community (or even your country or a specific part of the world) that really 
infuriates you or makes you question how things are done? Is there anything 
specific in your life which has made a great impact on you or your life? Could you 
do anything to change or help this? Is there some way of linking this to a project 
for which you could do some investigation and then take action? This could be 
the beginning of your personal project journey. 
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Areas of Strength 

Try to define your relative strengths and weaknesses and think of your areas of strength 
in the Multiple Intelligences. Mark on the scales below how you think you rate for each 
characteristic, with 1 being relatively poor and 5 relatively good: 

Written work (journaling, narrative, essays, letters) 

l____________l_____________l______________l____________l 

1      2           3                           4                      5 

Mathematical (number smarts, prefer reasoning, like logic or math problems) 

l____________l_____________l______________l____________l 

1      2           3                           4                      5 

Practical tasks (being realistic, keeping on task, thinking ahead, organizing materials & 
space) 

l____________l_____________l______________l____________l 

1      2           3                           4                      5 

Artistic Expression (crafts, drawing, designing, creating) 

l____________l_____________l______________l____________l 

1      2           3                           4                      5 

Physical tasks (working with hands, athletic/dance activities) 

l____________l_____________l______________l____________l 

1      2           3                           4                      5 

Dramatic Expression 

l____________l_____________l______________l____________l 

1      2           3                           4                      5 
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Organization (being orderly, methodical, neat, systematic, efficient, logical) 

l____________l_____________l______________l____________l 

1      2           3                           4                      5 

Oral Presentations & Public speaking 

l____________l_____________l______________l____________l 

1      2           3                           4                      5 

 

Favorite subject 

 

 

 

 

 

 

 

 

 

 

 

  



    

15 
 

Project Goal 

Once you have decided upon your topic and your focus you must write out the goal of 
your project and articulate the context of your project. 

Create a strong clear sentence to express the goal of your project and choose a global 
context for your project. Fill in the chart below: 

Goal 

 

 

 

 

 

 

 

(One clear strong sentence) 

Global Context 

 

 

 

 

 

 

 

(A detailed rationale of your reasons for 
your choice of global context) 
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Conducting Research 

You will you will need to start locating and selecting information related to your 
project. You will need to research for both your product and for your report. For students 
making a product, they will need to conduct research to provide background information 
and a context for their project. Locating and selecting materials will be two of the major 
tasks listed in your time plan. Once your list of sources is complete, you should start 
gathering materials for your project. Remember that producing any type of project is not 
usually a neat process; it may be messy and involve changes in your plans, especially 
in the developmental stages. 

When you have found a source of information and/or inspiration, you will have to 
decide how useful it is. The list of sources in your report should only include those you 
have actually used. Remember, people who are experts in their field can prove to be a 
wealth of information and an invaluable resource for you during this project. You can 
include interviews or questionnaires from these people as corroboration to your other 
research. 

Always write down the source of your material. This information will vary according to 
the type of source consulted. 

• a book: record the author(s), title, edition, series, bibliographical address (city, editor, date). 

• an interview: record the name, address, function of the person, etc. 

• an experiment: record the set-up, circumstances, etc. 

• a work of art: record the name, artist, reference (museum, recording, etc.). 

It is good idea to start doing this properly. Use MLA format for your bibliography. A good 
source of information about this format is http://owl.english.purdue.edu/owl/search.php.  
This online resource has examples to show you how the necessary formatting looks. 

Reminder: The failure to properly acknowledge sources of information is 
considered to be plagiarism and is a form of cheating. If you have doubt about 
citing, please talk to your supervisor. Other sources can also help you: a book might 
have a bibliography, mentioning other useful books; the person you interview might 
have a suggestion to investigate something else; an experiment might lead to other 
investigations.  

Good researchers keep meticulous records. Use your grammar text books for 
information on creating source cards and note cards. Your grammar text contains entire 
chapters on this process, and you need to use the wisdom from that book. You have 
several deadlines pertaining to research. First, you need to conduct some preliminary 
research once you have chosen your topic. Work with your supervisor to determine 

http://owl.english.purdue.edu/owl/search.php
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appropriate sources of information and then seek out those resources. WIKIPEDIA IS 
NOT AN ACCEPTABLE SOURCE FOR SCHOLARLY RESEARCH.  

Make a resource card for each source and make note cards to keep your 
information organized. You will use these later on when you write your personal 
statement. Write down all pertinent information including basic bibliographic information, 
page numbers, and be sure to label each note card with the corresponding number from 
the source card. You must show these source cards to your supervisor. You will use 
these sources to document your research in the body of your personal statement. 

 Then, you can begin to compile your bibliography in MLA format. You may use 
The Handbook for Writers of Research Papers (7th ed.) and the MLA Style Manual and 
Guide for Scholarly Publishing (3rd ed.) The Purdue OWL website is updated to include 
this format. Your bibliography of sources is due to your supervisor by the week of 
November 2-6, 2016. It is a vital part of your personal statement. You may change your 
bibliography after this date, but you must have it formatted to show to your supervisor 
by then. For detailed information on how to format your paper, complete parenthetical 
citation, and compile a bibliography, consult the Purdue OWL website at 
http://owl.english.purdue.edu/owl/owlprint/747/.  

http://owl.english.purdue.edu/owl/owlprint/747/
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PLANNING 
 After determining your goal and conducting some preliminary research, you 

must next create a set of specifications that you will use to measure the success of your 
product or outcome. Your proposal must include your specifications. No projects will be 
approved with a list of specifications. Specifications relate to your particular project’s 
product and must be measurable. For example, if your goal is to raise awareness 
through social media about the plight of hostages in another country, then a 
specification might be to write 50 posts concerning the situation on your blog or to gain 
100 followers. 

My project will be successful if:  
• ________________________________________________________ 

 • _________________________________________________________ 
• ________________________________________________________ 

 • _________________________________________________________ 
• ________________________________________________________ 

 • _________________________________________________________ 
• ________________________________________________________ 
• ________________________________________________________ 
• ________________________________________________________ 

   • _________________________________________________________ 
 
 

Use your specifications to plan your implementation. What needs to be done first? How 
long will each step take? Whose permission will you need? How can you get the steps 
for your project done before deadlines set by the school? What materials do you need 
and do you have access to them? Use a chart like the one on the next page to plan your 
action and to communicate your project to others as you implement it: 
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Goal: (one clear sentence that you can share with 
others) 
 
 
 
 
 
 
 
 
 

Materials needed: (What do you need to 
complete this project?) 
 
 
 

Action Steps: (Order the steps to complete your 
project) 
 
 
 
 
 
 
 
 
 

Pitfalls: (What could go wrong? Build safeguards 
into your action steps) 

 

Continue to write in your process journal and to manage your time and resources as 
you plan your implementation. Consult with your supervisor so that your supervisor can 
help you think of things you may have missed. Once you have thought out your project, 
you will need to complete and submit the proposal sheet to your supervisor and the 
coordinator. 
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Taking Action 
Once you have completed your proposal and submitted it, you are ready to take 

action and implement your project. Continue to write in your process journal as you 
follow through on your plan. Make note of how you make decisions, the information you 
use to inform your choices and how you improvised for your project.  

Document your action with photographs and other means of evidence that fit with 
your specifications and time line. Keep in mind that you should continue to meet with 
your supervisor and that your product is due the week of February 15 -19, 2016. Refer 
to the rubrics to make sure that you are completing everything that needs to be done. 
Your project will be measured by these four assessment criteria:  

Objective A: Investigating Students should:  

i. Define a clear goal and context for the project based on personal interests  
ii. Identify prior learning and subject-specific knowledge relevant to the 

project  
iii. Demonstrate research skills 

Objective B: Planning Students should:  

i. Develop criteria for the product/outcome 
ii. Plan and record the development process of the project  
iii. Demonstrate self-management skills  

Objective C: Taking Action Students should: 

i. Create a product/outcome in response to the goal, context, and criteria 
ii. Demonstrate thinking skills 
iii. Demonstrate communication and social skills  

 Objective D: Reflecting Students should: 

i. Evaluate the quality of the product/ outcome against their criteria 
ii. Reflect on how completing the project has extended their knowledge and 

understanding of the topic and the global context 
iii. Reflect on their development as an IB learner through the project. 

 MYP personal projects must address all strands of all four assessment criteria! 
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Reflecting 
You will show what you have learned by creating your report. Formats can reflect your 
personality but must include information that addresses all strands of each assessment 
criteria. Use the rubrics on the following pages and the Writing the Report Guide in the 
appendix to organize your reflections. 
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Assessment and Grades 
Students will receive an extra completion grade for completing their personal project 
proposals by September 16, 2015. (100 percent quiz grade if on time in Language Arts, 
Science, Math, and History for first nine weeks). 

Students will also receive an extra completion grade for turning in their personal project 
product by February 19, 2016 (100 percent quiz grade if on time in Language Arts, 
Science, Math, and History for third nine weeks).  

Students are encouraged to meet their deadlines and be on time for the proposal and 
the product. If a student missed a deadline, the student must participate in mandatory 
sessions with the coordinator and/or the supervisor until the work is complete. Reports 
are due to the supervisors by February 23, 2016. 

 

Parent’s Signature ________________________________  

Student’s Signature _______________________________  

 

The final assessment of your personal project report will be determined by a panel of 
calibrated teacher scorers who are directed by your supervisor. The panel will assess 
your report based on the four rubrics (criteria A-D) and the information contained in your 
process journal. The maximum amount of points for each rubric is 8 for a total of 32 
possible points. Scores will be tallied and then will be converted to an IB 1-7 grading 
scale: 
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Example Projects 
 Writing a book 
 Writing a poem 
 Writing a script 
 Writing a song 
 Developing a marketing campaign to address a teen issue, like teen pregnancy 
 Training a pet 
 Composing a song 
 Building something – like a guitar, furniture, etc. 
 Developing a plan for a solar powered car 
 Learning how to play an instrument 
 Learning how to play a sport 
 Using physics to perfect a sport (a pool shot, a hockey shot, a free-throw, 

etc.) 
 Developing a new strategy for chess or another game 
 Starting a business 
 Developing a recipe 
 Designing and making jewelry 
 Producing and directing a movie 
 Producing and directing a music video 
 Producing and directing an exercise video 
 Demonstrating how to do something 
 Doing a research/lab report for an original scientific idea 
 Drawing a mural 
 Throwing pottery 
 Going on an archeological dig 
 Researching your genealogy 
 Debating 
 Building a proposal/plan 
 Forming a club 
 Raising money for charity 
 Inventing something 
 Developing a speech 
 Conducting an experiment 
 Performing (dance, music, comedy) 
 Providing a photo essay 
 Building a model 
 Developing your own video game 
 Creating an e-commerce website 
 Creating a blog 
 Creating software programs 
 Developing a business plan 
 Designing clothes 

 
Please note that the lists of the topics are just suggestions. You can 
choose another project topic of your choice. 
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